Teach in the USA
with
Step By Step Consultancy
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START YOUR APPLICATION
APPLY ON SBSC HOMEPAGE

Step 1: Start with Signing up to the Teachers' Catalogue on our homepage.

Begin your journey towards teaching in the USA by signing up to our website. By becoming a
member of our community, you'll gain access to exclusive resources, updates, and personalized
support to help you navigate the visa process and secure your dream teaching position in the USA.

Step 2: Book for Live Consultation with Our Experts 1:1s

Take the next step in your journey by booking a live consultation with our expert consultants. During
this 1-hour online Zoom meeting, you'll have the opportunity to discuss your goals, concerns, and
questions related to the J1 and H1B visa processes. Our consultants are available to accommodate

your schedule and provide tailored guidance.

DOCUMENTATION AND FROM YOUR FIRST STEP WITH US TO BECOMING PLACEMENT-READY
PROCESSES FOR HIRING: Start here: www.stepbystepconsultancy.org



https://www.stepbystepconsultancy.org/

START YOUR APPLICATION
APPLY ON SBSC HOMEPAGE

Step 3: Register with Us if You're Eligible - Secure Your Spot with SBSC

If you're eligible based on the assessment of your Teachers Catalog form, the next step is to register
with Step By Step Consultancy (SBSC). By registering, you'll gain access to our comprehensive
services, personalized support, and expert guidance throughout the entire application process.

Step 4: Congrats! You Are Working with Us

Congratulations on completing the registration process! You are now officially working with Step By
Step Consultancy (SBSC). Our dedicated team of experts will guide you through finding your next
school in the USA, preparing your application forms, and providing ongoing support until your first
day at the school. We are committed to helping you achieve your goals and make your dream of
teaching in the USA a reality.

DOCUMENTATION AND FROM YOUR FIRST STEP WITH US TO BECOMING PLACEMENT-READY
PROCESSES FOR HIRING: Start here: www.stepbystepconsultancy.org



https://www.stepbystepconsultancy.org/

RESUME AND COVER LETTER
FOLLOW THE GUIDELINES

Applicants must submit a resume/CV that meets the following guidelines:
« Written in English
« Includes a cover letter
« Updated to current academic year
« Accurate dates and information (must match academic transcripts/application)
« Resume/CV should contain:
o Name and contact information (email, WhatsApp number)
o Objective statement

(©)

Education (university name, location, degree earned, graduation date)
Teaching experience

(@)

o

Professional certifications/endorsements/training
Proficient languages (indicate level of fluency)

(@]

(©)

International travel experience (if applicable)

DOCUMENTATION AND FROM YOUR FIRST STEP WITH US TO BECOMING PLACEMENT-READY
PROCESSES FOR HIRING: Start here: www.stepbystepconsultancy.org



https://www.stepbystepconsultancy.org/

RESUME AND COVER LETTER
FOLLOW THE GUIDELINES

How to Submit:

« Prepare your resume/CV and cover letter as seperate documents.
« Upload these files as an attachment to your teachers catalog form

Teachers' Catalogue is the “Step 1" on our website. It is a detailed form, read carefully before
you start filling in.

DOCUMENTATION AND FROM YOUR FIRST STEP WITH US TO BECOMING PLACEMENT-READY
PROCESSES FOR HIRING: Start here: www.stepbystepconsultancy.org



https://www.stepbystepconsultancy.org/

VALID PASSPORT
THIS IS AN IMPORTANT DOCUMENT

Passport Requirements:

« Passports must be valid for a minimum of three years or for the longest duration permitted by
your country.

« If your passport is either unavailable or does not meet the three-year validity requirement, please
upload the passport along with a letter explaining the status of your new passport or renewal
process.

« Ensure you upload a clear and readable image of the front page of your passport, making sure
that all details, including your photograph and personal information, are clearly visible.

Please book a 1:1 consultation if you need assistance or have questions about how to apply for
your passport.

DOCUMENTATION AND FROM YOUR FIRST STEP WITH US TO BECOMING PLACEMENT-READY
PROCESSES FOR HIRING: Start here: www.stepbystepconsultancy.org



https://www.stepbystepconsultancy.org/

Approved English Assessment Results
LANGUAGE REQUIRIEMENTS

Candidates are required to submit English assessment results obtained within the last two years:

Accepted tests include:
« CBEST Official

« ACTFL (Intermediate High)
« TOEFL iBT (with minimum scores of Reading: 18, Listening: 17, Speaking: 20, Writing: 17)

« Cambridge English Assessment (scale test result of B2 or higher)

Please note that certifications such as TEFL or TESOL do not fulfill this English proficiency test

requirement. Applicants hailing from English-speaking countries may provide a letter from their
degree-granting university that explicitly outlines the English requirements for successful attendance,

in lieu of the test scores.

DOCUMENTATION AND FROM YOUR FIRST STEP WITH US TO BECOMING PLACEMENT-READY
PROCESSES FOR HIRING: Start here: www.stepbystepconsultancy.org
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LETTER VERIFYING FULL-TIME TEACHER
*This requirement is for J-1 applicants only

J-1 applicants are required to submit a letter (or an attestation document of service) that verifies their
current teaching employment. This document is not a letter of reference or recommendation; rather,
it serves to confirm your status as a full-time classroom teacher in your home country.

The employment letter must meet the following criteria:

« Be printed on official school letterhead or bear an official stamp

o Include an authentic signature (not merely typed)

 Contain the contact information of the school authority

 Be written in English or accompanied by a straightforward translation within the same document
e Include the translator's contact information

« Be dated within the current academic year.

DOCUMENTATION AND FROM YOUR FIRST STEP WITH US TO BECOMING PLACEMENT-READY
PROCESSES FOR HIRING: Start here: www.stepbystepconsultancy.org
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PROFESSIONAL LICENSE OR LETTER OF GOOD STANDING
*This requirement is for J-1 applicants only

Documentation Requirements for J-1 Applicants to Verify Teaching Qualifications

J-1 applicants are required to submit one of the following documents to confirm their teaching qualifications in their home country. The
specific document needed may vary by country.

Option 1: Professional License/Teaching Certification

If your country of residence issues a teaching license, please upload this license. (For instance, in Mexico, it is known as the "Cédula
Profesional.")

Option 2: “University Letter”/Alternate Document
For teachers from countries that do not have a certification process, one of the following can be provided:

« A "Letter of Good Standing” from an education official confirming that the candidate fulfills the teaching requirements in their home
country.

« Screenshots from the education department's website that substantiate the claim that no certification is necessary.
If the provided document is not in English, a translation along with the translator’s contact information must be included.

NOTE: U.S. teaching certificates do not fulfill this requirement and should not be submitted. If hired, our certification team will help with
obtaining any necessary U.S. teaching certificates.

DOCUMENTATION AND FROM YOUR FIRST STEP WITH US TO BECOMING PLACEMENT-READY
PROCESSES FOR HIRING: Start here: www.stepbystepconsultancy.org
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STEP BY STEP CONSULTANCY

WE CONNECT SCHOOLS WITH QUALIFIED
TEACHERS TO TEACH FROM K-12
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